
Dear Parents and Guardians,  
On behalf of the Harbison West faculty and staff, I would like to welcome you to the 

2017 - 2018 school year.   I am honored, grateful and humbled to be a part of such an 
extraordinary educational community. One of the most important components of an 
exceptional school, like Harbison West, is the partnership between home and school.  Over the 
years, Harbison West has built a strong tradition of establishing partnerships between our 
families and teachers.  With your help we will continue this tradition through the 2017 - 2018 
school year.  It is our hope that as you visit with us you will quickly discover that an effective, 
meaningful, engaging, and comprehensive program has been designed for your child by the 
teachers and staff.  During the year, we will have the opportunity to develop a partnership in a 
variety of ways. We encourage you to be included in your child’s school experience by 
attending conferences, volunteering, joining the PTO, coming to school events, and making 
suggestions to the School Improvement Council. We are looking forward to having your child 
attend Harbison West Elementary School and hope to see you in our building.  As you 
familiarize yourself with the contents of this handbook, please let us know how we can 
assist.  Thank you for your support.  

Mr. Edward Davis Jr., Principal 

 
 

  

CARES Pledge 
 

Harbison West is our name  

And CARES is our way. 

I share everything  

And listen every day. 

I help all people  

And welcome new friends. 

I stand up for what I believe 

Until the very end! 

I’m true to my word  

And true to others. 

I honor my school, myself, 

And my brothers. 

I control myself in every way 

I am a CARES kid every day! 
 

Harbison Heroes Care 
Schoolwide Expectations 

We CARE for others 

We CARE for our school 

We CARE for ourselves 

HWES School Office  476-3800 

Office hours 7:15 a.m. – 4:00 p.m. 

HWES Health Room  476-3809 

HWES Cafeteria Office 476-3808 

HWES Fax Number  476-3820 

HWES Web Site Address 

https://www.lexrich5.org/hwes 

 



Harbison West Elementary School 
School Rules and Behavioral Expectations 

 

 
 

ZONE LEVELS:  Zone 0 = Silent Zone 1 = Whisper Zone 2 = Conversation Zone 3 = Outside 

Student Signature ____________________________________________ 

Parent/Guardian Signature _____________________________________ 

Harbison Heroes CARE 

Area CARE about 
Being Safe 

CARE about  
Being Respectful 

CARE about  
Being Responsible 

 
All Areas 

 Walk facing forward at all times 

 Keep hands, feet and objects 
to self 

 Use all equipment and 
materials as intended 

 Honor personal space 

 Eyes forward 
 

 Use kind words and actions 

 Wait for your turn 

 Clean up after self 

 Follow adult directions 

 Use appropriate zone voice level  

 Take proper care of all 
personal  and school 
belongings 

 Share concerns with adults 

 Have all books, materials, 
and assignments 

 Follow school-wide signals – 
chime and thumbs-up 

 
Classroom 
Areas 

 Keep yourself and your 
materials in your assigned 
area. 

 Keep all legs of your chair 
touching the floor.  

 Walk at all times.  

 Push chair under desk when 
leaving your area.  

 Raise your hand for permission 
to speak.  

 Listen to and consider the 
ideas/opinions of others. 

 Follow other expectations set by 
the teacher.  

 Take care of school property. 

 Bring appropriate materials to 
class.  

 Do your best at all times.  
 

 
Cafeteria 

 Walk at all times 

 Keep all food to self 

 Sit with feet on floor, bottom 
on bench, and facing your 
table 

 Allow anyone to sit next to you 

 Use level 1 or level 2 voices 

 Use good table manners 

 Request adult permission to 
leave table 

 Get all items when first going 
through line 

 Clean up after yourself 

 Follow designated traffic 
patterns 

 
Playground 

 Walk to and from the 
playground 

 Stay within boundaries 

 Be aware of activities/games 
around you 

 Include everyone 

 Share equipment 

 Line up quickly when the whistle 
is blown 

 Only leave the playground 
with a pass from an adult 

 If a problem occurs, tell the 
teacher on duty immediately 

 
Hallway 

 Stay in a single line on the 
right side of the hall 

 Use zone 0 voices 

 Keep hands by your side. 
 

 Have a pass when leaving 
class and return promptly 

 Go directly to your destination 

 
Restrooms 

 Keep feet on floor 

 Keep water in sink 

 Wash hands 

 Give people privacy 

 Use level 0 voices 

 Keep the floor and walls clean 

 Flush after use 

 Return to the classroom 
promptly 

 

 
Arrival and 
Dismissal 
Areas 

 Stay on sidewalks and 
crosswalks 

 Wait in designated areas 
 Do not exit bus/car until 7:15 

AM 

 Walk at all times 

 Follow Adult directions 

 Use zone 0 voices inside  
 

 Arrive before 7:50 AM 

 Go to the designated area 
promptly 

 

 
Special 
Events and 
Assemblies 

 Wait for arrival and dismissal 
signal 

 Enter Performers’ Paradise 
with zone 0 voices 

 Use zone 0 voices unless 
responding to an adult 

 Show respect to performers 

 Keep all stairs clear 

 Sit on bottom , feet on floor, 
and face forward 

 



Key Information 
 

1.  Attendance – Absences and tardies 
Students are required to be in school every day unless they are ill or parents provide a written excuse.  

Students must be in their classroom by 7:50 or they will be marked tardy and should be brought into the 

office by an adult to sign in and obtain a tardy pass before reporting to class.  After 5 unexcused absences or 

10 unexcused tardies, parents will be required to attend an attendance improvement conference.  If a student 

is persistently tardy or exceeds 5 unexcused absences, the parent may be referred to Family Court.  

 

2. District Wellness Policy 
 Foods brought to school with the intent of sharing (i.e. birthdays, holidays, etc.) must be store bought, pre-

packaged and meet the nutritional guidelines listed below.  

Foods must be in compliance with the Institute of Medicine (IOM) recommended Nutrition   

Standards for Foods in Schools:  

 < 200 calories;  

 < 35% of total calories from fat;  

 < 10% of calories from saturated fats;  

 Zero trans-fat (< 0.5 g per serving)  

 < 35% of calories from total sugars; and 

 < 200 mg sodium.  

Nuts and seeds are the exception and are permissible in accordance with portion guidelines. Chewing gum, 

flavored ice bars, and candy will not be served or sold during the school day and may not be used as a 

learning incentive or reward. 
 

3. Student Dress Code 
 Students are expected to dress in a manner that will not be disruptive to learning.  Shoes with cleats or 

wheels are not permitted.  Shirts must not show the midriff or have inappropriate symbols or words.  Tank top 

straps must be 2 inches wide; no spaghetti straps or halter tops.  Shorts and skirts must be finger-tip length.  

Pants must be worn at the natural waistline and undergarments are not to be visible.  No attire/accessories 

may advertise alcohol, tobacco or other drugs.  Students are not permitted to wear bandanas, hats, kerchiefs, 

or sweatbands in the building unless they are part of a project or the student has a documented health 

problem.  However, the principal may give approval for a “hat day” for students and staff as a special school 

activity.  If a child comes to school inappropriately dressed, parents will be contacted and proper attire must 

be brought to the school. 

 

4. Personal Possessions at School 
 Toys, radios, video game devices, headsets, and other electronic devices are not allowed at school.  Students 

are discouraged from bringing items not related to the educational program at school.  If students bring these 

things to school, they will be taken by the teacher and/or administrator and held until the last day of school or 

released later to the parents.  
 

5. Birthday Parties 
 No birthday parties are allowed at school.  A birthday snack to share with the class is permissible, but 

must meet the nutritional guidelines in our district wellness policy.  Invitations for parties outside of school 

may not be distributed at school. 

 

6. Notes Required from Parents 
 The school requires notes from parents explaining the following: absence, request for early dismissal, 

permission to go home with another student after school, change in usual method of transportation home, 

requests to miss recess or physical education, and specific medical treatment of special health needs.  



7. Parent’s Address, Telephone Number 
 The school office must have a telephone number at which parents can be reached during the school day, 

even if that number is unlisted.  This is particularly important when emergencies occur.  Please notify the 

office when changing address, telephone number, or place of employment.  
 

8. Parent Portal 
 If your child is in grades 3-5, you can see your child's grades and attendance at your convenience 

through Parent Portal.  For grades K-2 you can see your child's attendance record.  To access Parent Portal, all 

you need is internet access and your unique password.  To get your child's password, see Mrs. Graham in the 

front office.  You will need to show ID in order to receive this confidential password.  If you have questions, 

please call Mrs. Graham at 476-3800.  
 

9. Cell Phone or wireless communication device guidelines 
 Students may possess wireless communication devices in school, on school property, during  

after school activities (e.g. extra-curricular activities) and at school-related functions. However,  

students may not use wireless devices such as cellular phones, electronic pagers or any other  

communications devices while on school property during school hours.  If a student uses the device during 

school hours, the device will be taken by the teacher and/or administrator and returned only to the parent.  

Repeated offenses will result in the device being held until the end of the school year. 

 

10.  Money 
 Whenever possible, payments should be made by check for food services, school pictures, fees/school 

insurance, PTO purchases, field trips, and other necessary costs.  All money sent to school should be placed 

in an envelope with the student’s name as well as the purpose of the money.  Neither the teacher nor the 

school will be responsible for lost or misplaced money. 

 

11.  Discipline Policy 
  District Five adheres to the philosophy that disciplinary problems should be handled in a calm, reasonable 

manner between teacher, student and parent whenever possible.  The philosophy also assumes that effective 

discipline will lead to increased maturity and desirable behavior on the part of the student.  However, when 

the learning opportunities of other students are affected, the teacher and/or principal must take appropriate 

action. 

 To be consistent in all schools, the district has developed a discipline policy.  To access, simply go to the 

D5 home page (www.lexrich5.org), click on Departments, Office of Student Services, Important Documents 

on the left side, click on the Student Behavior Code link. 
 

12.  Crisis Management Plan 
 Harbison West Elementary School has a Crisis Management Plan which includes monthly evacuation 

drills.  As part of this plan, entrance doors are unlocked during arrival time each morning.  During the school 

day all doors, except the front doors, are kept locked.  Tardy students must enter the front door and come to 

the office to sign in.  All parents, volunteers, and visitors are required to stop by the front office to sign in 

(you must bring your drivers license or state issues ID) and get a visitor's badge.  In the event of any kind of 

crisis, please listen to your radio for instructions and information.  In the event of a major crisis, district, state, 

and county officials will be on hand to assist; please do not call the school or enter the building. Your 

patience and understanding will be appreciated in this event. 
 
Arrival of Students 

  As we begin a new school year, we would like to assure you that we are committed to providing a safe, 
secure, nurturing environment for your child.  To offer the level of safety that your child deserves, students 
will be permitted to enter the building at 7:15 a.m. when adult supervision is provided.  At 7:50 a.m., the 
doors will once again be locked and students must be signed in at the front office. 
  We expect traffic flow to be smooth and swift. When dropping off and picking up students please put your 
vehicle in park to avoid rolling.  Car riders should be dropped off in the car loop.  Only pre-school students 
may be dropped off in the front of the school due to the busses and foot traffic in this area. 
  



Dismissal of Students 
Student dismissal will begin at 2:40 p.m. If your child is a car rider, we ask that you please remain in the 

carpool line during dismissal. A car rider name must be displayed in the front window each day.  Please 
contact the office if you need additional car rider signs.  This allows a smooth and safe car rider line each 
afternoon. Teachers will not be allowed to dismiss children from the classroom or hallways during dismissal 
time. 
 
To provide optimum safety for our students, please follow the traffic procedures outlined below: 
o No child will be signed out for early dismissal after 2:10 p.m. 
o All students must be picked up in the car rider line. 
o All cars are to pull as far up as possible before loading or unloading. 
o Children should be READY to load or unload when the car stops. 
o Children MUST ONLY be dropped off and picked up in the car rider line.  NEVER in the faculty and staff 

or visitor parking lots. 
o Cars are NEVER to be pulled around parked buses unless directed to do so by school staff. 
o Drivers must never make U-turns in any school driveways. 
o Children learn responsibility, self-pride, and confidence by coming in and out of school by themselves.  

Older children are not to pick up younger siblings at their classrooms.  Parents are encouraged NOT to 
come into the school to pick up their children once a routine is established.   

o Vehicles are NEVER to be left unattended at a curb. 
 
 A thirty minute grace period of supervision will be extended by Harbison West Elementary 
following dismissal of students; however, once that time is exceeded, students will be sent to Boys and 
Girls Club, our after school program.  The following charges will apply: 

 
3:15- 4:15 = $10.00 4:16- 5:15 = $12.00   5:16-6:15 = $15.00 

 
If you wish to enroll your child in the Boys and Girls Club program on a regular basis, you can register at 
www.bgcmidlands.org.  For the safety of our children, we are asking that you not phone the school during the 
school day to make changes in how your child will go home after school.  Although we recognize most voices 
on the telephone, we have no positive way of identifying with whom we are speaking.  
If your child needs to occasionally change his/her mode of transportation, the teacher will accept a 
handwritten note that morning.  However, we ask that you try to avoid changing dismissal procedures for 
your child too frequently.  This can be very confusing during dismissal time. 
 
If an occasional emergency should arise and you need to change transportation for your child, we are asking 
that you come by the office in person to make these changes.  If this is not feasible then we are asking that 
you call the school office to make this request. You will then be asked to provide specific information in 
writing through a fax.  The school must be notified before 2:10 p.m. of any changes in transportation.  
No changes in transportation may be made via email.  
 

Crossing Guards 
 The Lexington County Sheriff’s Department employs one crossing guard for Harbison West Elementary 
School. The crossing guard is located near the entrance.  Students are expected to cross Crossbow Road only 
at this location.  The crossing guards are not allowed to direct traffic. 

 

CAFETERIA INFORMATION 
Healthy breakfasts and lunches are served daily beginning the first day of school each year.   
A free breakfast will be available to all students at Harbison West Elementary and will be served each morning 
from 7:35-7:50 a.m. in the classrooms.  A student who desires to eat breakfast must be in the classroom before 
7:50 so that he/she may finish breakfast and be ready to begin class activities.  One carton of milk is included with 
each lunch.  Children who are lactose intolerant must have a doctor’s note.  Children must either drink milk or 
juice (in the case of lactose intolerance) with their meal.  Extra milk is available at $.50 per carton. Students 
will never be denied a meal; however, they will be charged the full amount. 

We encourage all households to complete a Free and Reduced Meal Application. This can be done online 
at https://paypams.com/OnlineApp.aspx or a paper application can be obtained at each school cafeteria and 
should be returned to school cafeteria. Assistance may be available and eligible recipients will receive the regular 
school lunch at a free or reduced cost. If you have any questions or concerns, please contact the Director of 

http://www.bagcmidlands.org/


Student Nutrition at 803-476- 8153.This institution is an equal opportunity provider. Applications for free or 
reduced cost meals are available online and upon request.  Parents and grandparents are always welcome to eat 
with their children.  

  

HEALTH ROOM 
The Health Room is operated daily under the supervision of a registered nurse.  The 

school nurse is responsible for maintaining a health record on all students.   

The Health Room is designed to be an emergency station to care for minor illnesses or 

injuries that occur at school.  Injuries or health concerns that occur outside of school should be 

treated at home or by your health care provider.  The school nurse cannot diagnose or prescribe treatment.  This is 

the responsibility of your family physician or health care provider.  

There are times when a student should remain at home for his/her own welfare and for the protection of 

others.  Students with a temperature of 101 or greater must remain home until their temperature has been under 

101 for 24 hours without the use of fever reducing medication.  Students with vomiting must remain at home until 

they have been symptom free for 12 hours and been able to tolerate a meal. Students experiencing diarrhea should 

remain how for 24 hours the last episode of diarrhea.  For other conditions that would require your student to 

remain at home please see DHEC’s “School Exclusion List” for students who are in 1st through 12th grade and 

DHEC’s “Childcare Exclusion List” for students who are in K3, K4, K5, or who are medically fragile.  These 

exclusion lists may be located through the district’s web site.  

In the event that a student becomes ill or injured and needs to go home, the persons listed on the health 

card will be contacted and expected to come for the child promptly.  For this reason, the school should be kept up-

to-date on any changes in phone numbers of those persons to be contacted in an emergency.  

Medications  

Medications to be taken during school hours must be brought to the Health Room by an adult in the 

ORIGINAL labeled container.  Over the counter medications should only be sent to school for a specific 

condition your child is known to experience.  Whenever possible, medications should be given before or after 

school.  Prescription medications (including over the counter medications) must be accompanied by parental 

permission and written authorization from the prescribing physician or health care provider. Herbals, food 

supplements, alternative medicinal products, and other items that do not have FDA approval also require a written 

order from a prescribing health care provider.  

The permission for school administration of medication form is available at your child’s school and 

through the district’s web site.  All other medications will be kept at school and must be picked up by a 

responsible adult when the medication is discontinued, expired, or at the end of the school year.  Medications are 

not sent home with students.  At the time a prescription is filled, ask your pharmacist to prepare a separate bottle 

labeled for school use.  

If medications are needed on a field trip, the parent/guardian is encouraged to provide the medication in the 

original pharmacy-labeled bottle with only the dosage(s) needed for the trip along with the consent form signed 

by the health care provider. The nurse cannot repackage any medications and will need to send the student’s 

medication bottle containing all of their medication on the field trip if a bottle containing only the required dose is 

not provided.  If over the counter medications are necessary, please purchase and send the smallest size available 

for this medication along with the consent form signed by your health care provider.  If your student will require 

medication on the field trip that is not currently being given at school you will need to turn the medication, along 

with the required consent forms into the school nurse one week prior to the field trip. This allows time for the 

nurse to verify that there are not any problems with the medication and/or consent forms and to train the teacher 

to properly assist your student with their medications. Please visit our school’s website under “Health Services” 

for additional information and forms. 
 

Student Support Services 
Guidance Counselor: The counseling program offers individual counseling, small group counseling, and 

classroom guidance.  Students may need to see a school counselor in the elementary school to deal with grief, 

divorce, friendship conflicts, anger, anxiety, depression, academic issues, conflict resolution, and anything else 

that may be interfering with their learning.  

School Social Worker: School Social Workers work with students and families in need of assistance.  They also 

work with administrators, teachers, guidance counselors, psychologists, nurses, and other staff to help identify 

factors that can maximize the learning process.  



BUS TRANSPORTATION 
Bus transportation is provided for students that live more than 1.5 miles from the school or have hazardous routes.  
In order to ride the bus, parents must register their child(ren) with District 5 Transportation.  Forms are available 
in the main office; students will not be allowed to ride a bus until approval is given from District Transportation.  
 
DELAYED OPENING SCHEDULE 
If school opens on a delayed schedule due to inclement weather or other difficulties, busses will run their normal 
routes two hours later than usually scheduled.  School will begin two hours later than the normal starting time.  
Check the district’s website as well as local news channels for the latest information. 
  
EMERGENCY SCHOOL CLOSING 
When bad weather occurs, district administrators will decide if school will open. This decision should be broadcast 
on Columbia area radio and television stations.  Families will also receive a call from the phone notification system.  
At the beginning of the school year, you will be asked to complete an emergency closing form stating what you 
want your child to do in case school closes early.  Please make your child aware of this information. Notify the 
teacher immediately if any changes are made.  Please do not plan for your child to use the telephone under these 
conditions for it is impossible for large numbers of students to make calls.  Your child may telephone you after he 
or she gets home on the school bus.  School personnel will make every effort to notify parents if there is an 
emergency closing of school. 
 

TEXTBOOKS 
Textbooks are provided for the student by the state at no charge.  However, students must pay for lost or damaged 
books.  A refund will be made if the book is found. 
 
ANIMALS AT SCHOOL 
For the safety and protection of the children, we urgently request that family pets such as dogs and cats not be free 
to follow children to school.  Approval from the principal MUST be obtained before an animal is allowed in the 
building. 
 

REPORT CARDS  
The evaluation of student achievement is one of the important functions of the teacher. Our students receive report 
cards every nine weeks.  For students in K-2, a non-numeric system will be used to report student achievement in 
all of the basic content areas.  Students in grades 3-5 will receive numerical grades in all of the basic subject areas. 
 
REPORT CARD GRADING SYSTEM 
The school will follow the statewide uniform grading scale as approved by the state board of education. This 
uniform grading scale and the system for calculating GPAs and class rank will apply to all courses carry Carnegie 
units, including units earned at the middle/junior high level. All report cards and transcripts will use numerical 
grades for courses carrying Carnegie units. 
 

PROCESS FOR POSTING GRADES 
After collecting an assignment, teachers will have 5 school days* to grade and enter minor assignments and 10 school 

days* for major or extended assignments. 

 Minor assignments include but are not limited to classwork and quizzes. 

 Major assignments include but are not limited to projects, test and extended writing assignments.   

* Please note: Principals reserve the right to extend the number of days within the Process for Posting Grades due to circumstances 

that may arise.  Parents will be notified in a timely manner of any changes that may occur.  
  



Title I Parent Involvement Policy-District Written Policy 

School District Five of Lexington and Richland Counties welcomes input and suggestions from our community and from 

our parents concerning Title I programs and funding.  The following is a DRAFT of a District Parent Policy we are 

considering.  We are asking parents and community members to review the document and give us feedback, suggestions 

and/or recommendations for revisions as we work to make this a document that reflects the climate and the needs of our 

community.  Please forward your comments or suggestions to Sara R. Kearns, Coordinator of Academic Assistance and 

Professional Development, School District Five of Lexington and Richland Counties, 1020 Dutch Fork Road, Irmo, SC  

29063; FAX to 803-476-8215; or, drop suggestions by the District Office. 

 

Parent Involvement Policy – District Written Policy 

District Five encourages, supports, and values the participation and involvement of parents and families in the educational 

experiences of their children.  The District recognizes each parent as their child’s first teacher and acknowledges the powerful 

influence of parents on their child’s life.  The District, therefore, is committed to developing family-friendly schools, offices, 

and programs to welcome and serve parents and families in positive and supportive environments.  

Parents are involved in the development of the LEA (Lead Education Agency) plan and the process of school review and 

improvement by being part of a planning team that develops an overall Parent Involvement Policy.  In addition, all parents are 

surveyed.  This plan is distributed to all parents with children participating in Title I schools and to the community at large.  

An annual evaluation of the effectiveness of parent involvement will be conducted. 

District Office staff provides technical assistance, coordination, and support to participating Title I schools.  To assist these 

schools, District Office staff will be available to assist in the writing of the Title I grant, assist in procurement, attend school 

improvement/renewal team meetings, assist the schools in implementing effective parent involvement activities and Parent-

Teacher organization meetings.  Additional responsibilities will be to provide assistance in any area requested to bring about 

school improvement and increase parental involvement.  The District will assist each school in the development of a school-

level Parent Involvement Policy.  District Office staff will also see that state and federal guidelines are followed. 

The schools and parents will build the capacity for strong parental involvement by entering into School-Parent-Student 

Compacts with staff and families of students attending Title I schools.  Compacts are signed by the Principal, Teacher, Parent, 

and Student.  Efforts to increase parent involvement will also include annual conferences to accommodate varied family 

schedules.  In addition, an annual meeting for parents/families of students served in Title I schools will be held to provide 

information on Title I legislation, instructional programs and the desired outcomes for students of Title I Targeted Assistance 

schools.  Parents will impact policy-making via opportunities to serve on School Improvement Councils, completion of parent 

surveys, preview of Title I plans in each school Media Center and/or serving as mentors or through other volunteer efforts.  

Schools will provide a number of Parenting activities during the year such as Technology, Literacy, Math/Science, Fine Arts, 

Testing, Cultural Celebration, Academic Information, and other student performance/academic presentations. 

The Parenting Program served through Title I will coordinate and join together with other programs by inviting parents to 

attend parenting classes, Adult Ed classes, workshops and seminars offered by the District and/or state.  Additional efforts will 

be made to work with other community programs to provide information and assistance regarding Title I Targeted Assistance 

programs. 

Regarding funding, the District will reserve not less than one percent (1%) of the total Title I allocation to carry out parental 

involvement to include family literacy and parenting skills.  In addition, each school will reserve at least 5% of their Title I 

allocation for funding Parent activities.  

District Five will also implement the following provisions as set forth by ESEA: 

 Parental Choice will be offered if a school is labeled as “persistently dangerous.” 

 Public School Choice will be offered when a school is labeled as a Focus or Priority School. 

 Supplemental Educational Services will be offered for before- or after-school utilizing tutorials, Academic Assistance, 

or remediation for eligible students in schools labeled as Focus or Priority schools. 

 Highly Qualified Teachers will be placed in schools. Parents have the right to ask the school administration if a teacher 

possesses proper certification to teach the grade and content area he or she has been assigned. The District will ensure 

that parents are notified if students are taught for more than four consecutive weeks by a teacher who is not highly 

qualified. 

 
"School District Five of Lexington and Richland Counties does not discriminate on the basis of age, race, creed, 
color, disability, spousal affiliation, sex, national origin, sexual orientation, religion, pregnancy, service to the armed 
forces, or status with regard to admission to, treatment in, or employment in its programs and activities as required 
by Title II of ADA, Title VI, Title IX and Section 504, or any other protected characteristic, as may be required by 
law.  Non-discrimination inquiries regarding students should be addressed to the Director of Special Services/504 
& ADA Student Coordinator.  Non-discrimination inquiries regarding employees and adults should be directed to 
the Chief Human Resources Officer/ Title IX & 504/ADA Employee Coordinator. Either can be contacted at 1020 
Dutch Fork Road, Irmo, South Carolina 29063, (803) 476-8000." 

tel:%28803%29%20476-8000

